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Credit Administration Program (CAP) and

Advanced Credit Administration Program (ACAP) Agreement
This agreement entered into this _______ day of ________________, 2020, by and between the National Association of Credit Management (hereafter “NACM”) and the designated Affiliate (hereafter the “Affiliate”) sets forth as follows:

Whereas NACM owns and operates the National Institute of Credit (hereafter “NIC”); and

Whereas NACM has created and developed the Credit Business Associate (CBA) Designation for those who have successfully completed the Credit Administration Program; and

Whereas NACM has created and developed the Credit Business Fellow (CBF) Designation for those who have successfully completed the Advanced Credit Administration Program; and

Whereas NACM has created, developed and owns the CAP and ACAP which permits the use of course materials, course outlines, designated written materials and other information; and

Whereas in order for NACM to create the program whereby college credits may be accepted; it is necessary that each Affiliate offering the CAP and/or ACAP comply with certain standards; and

Whereas the Affiliate has indicated a desire to continue to sponsor NACM’s CAP and/or ACAP to provide college level instruction to enhance members level of education and prepare them for the NACM CBA and CBF designations; and

Now, therefore, in consideration of the mutual promises herein contained, the parties agree as follows:

1.
The Affiliate acknowledges that NACM is the sole owner of NIC, the Credit Business Associate designation, the Credit Business Fellow designation, and the CAP and the ACAP, including the names thereof and all materials developed pursuant to the same.

2.
The CAP and ACAP will be conducted in a live classroom setting solely within the Affiliate’s area of responsibility. Although not preferred, video-conferencing within the Affiliate’s area of responsibility to its members is permitted.   
3.
At the discretion and permission of the Affiliate, the CAP and ACAP programs may be conducted by members of the Affiliate within its area of responsibility.
4.
So long as the Affiliate remains affiliated with NACM pursuant to the NACM Affiliated Association Agreement, and remains in compliance with all of NACM's standards for the administration of the CAP and ACAP as outlined in the NIC Guidelines and General Information, the Affiliate will be able to continue to offer the Credit Administration Program and Advanced Credit Administration Program.

5.
The Affiliate acknowledges and agrees that it has received annual Guidelines and General Information from NACM’s NIC with respect to the administration of the CAP and ACAP.  NACM and NIC will promulgate new or amended Guidelines and General Information as needed with respect to NACM’s Credit Administration Program and the Advanced Credit Administration Program.

6.
The Affiliate agrees that it will comply with the Guidelines and General Information then in effect as promulgated by NACM’s NIC.  Such compliance is an integral requisite of the Affiliate’s continued authority to administer the Credit Administration Program and the Advanced Credit Administration Program.
7.
The Affiliate agrees not to share, distribute, give or otherwise disseminate copies of CAP and ACAP materials outside of its Affiliate. 
8.
Recognizing that the Affiliate will retain one or more NACM approved instructors to teach the courses comprising CAP and ACAP, the Affiliate agrees to monitor the reproduction, modification and distribution of all NACM materials and upon the instructor’s separation from the Affiliate, the Affiliate further agrees to ensure that all materials are surrendered and returned to the Affiliate and not reused or used for any purpose. The Affiliate further agrees to submit copies of any modified CAP and ACAP materials to NACM prior to their use and distribution. 

9.
In the event that an Affiliate shall fail to comply with the then-in-effect Guidelines and General Information promulgated by NACM’s NIC, NACM shall notify the Affiliate of the deviation or violation from the Guidelines and General Information.  Thereafter, the Affiliate shall have 60 days to provide information and proof to NACM that the deviations or violations have been corrected.  Said 60-day period may be mutually extended by NACM and the Affiliate if NACM determines at its sole discretion additional time is needed.

10.
In the event an Affiliate fails to cure the deviation or violation from the then-existing Guidelines and General Information from NACM's NIC, or in the event the Affiliate becomes no longer affiliated with NACM pursuant to the NACM Affiliated Association Agreement, NACM shall have the right to withdraw the Affiliate’s ability and right to offer and advertise to its members and others the availability of the Credit Administration Program and the Advanced Credit Administration Program.
11.
Acknowledging NACM as the sole owner of CAP and ACAP and all accompanying materials, the Affiliate agrees to prominently display the NACM logo on all materials used in conjunction with CAP and ACAP, including but not limited to marketing messages about the CAP and ACAP program and courses. Affiliates may add their logo to materials but at all times, the NACM logo must also be displayed prominently.  CAP and ACAP materials shall also bear NACM’s copyright notice, as applicable and as provided from time to time by NACM to the Affiliate.  

12.  In the event an Affiliate becomes no longer affiliated with NACM, it will immediately cease using and surrender to NACM all CAP and ACAP materials created, owned and distributed by NACM, including materials originating from NACM but altered by the Affiliate.
13.    This Agreement replaces all former Agreements and expires on January 31, 2021.

IN WITNESS WHEREOF, this Agreement is signed the day and date above written.

___________________________

By: ___________________________

Witness





      Robin Schauseil, President, NACM 

__________________________________________________________________


Exact Name of Affiliate  

____________________________

By: ___________________________

Witness

    



      Affiliate Chief Operating Officer
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